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Pupil Android (tablet, phone, chromebook) 
instructions for saving PDFs 

1. Make sure you have Adobe Acrobat Reader installed on your phone. If not, go to the Play Store,
search for “Adobe Acrobat Reader” and install.

and follow installation instructions. 

2. Using the Chrome browser as an example, go to the S4 Portal, and login. Find the worksheet you
are interested in, here we will use “Air Pressure and Weather” as an example:
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Press and hold on the worksheet (pdf) link, shown in red above, and the following menu will come 
up: 

Click “Download link”. It might look like nothing has happened! Now, switch to Acrobat by finding 
the app and tapping on it. We are doing this way round as opening in a browser (e.g. Chrome) will 
not properly save your answers. 
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At the bottom of the Acrobat App screen, press “Search”: 

 

In the search bar at the top of the screen (where it says “Search across files”), type part of the name 
of the worksheet you are working on, so as this example is for “Air Pressure and Weather”, I’m 
searching for “pressure”, and click the PDF you have just downloaded. If you have done this more 
than once, more files might be listed.  
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Tapping on the “KS3-Air-Pressure-Weather” pdf will open it in Acrobat. Now, you can answer the 
questions in the worksheet by tapping on the boxes and typing into them. 

Once you have completed the worksheet, you need to save your answers. To do this, scroll back to 
the top of the worksheet. If the top of the screen looks like this DON’T TAP RESET! 
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Rather, press somewhere on the PDF that isn’t an answer box to make the top of the screen look like 
this: 

Tap the three dots, scroll to the bottom of the pop up menu, and tap “Print”: 
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You aren’t really going to print, rather this is an easy way to save. At the top of the next screen, tap 
the drop down and select “Save as PDF” 

 

Then tap the green PDF button (circled in red above) 

Then, on the next screen, tap the filename at the bottom of the screen, give it a sensible name, 
including your initials and the date, then click Save.  
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Your phone should save to the same folder you downloaded the original pdf to, which will be called 
“Downloads” or similar. 


